MPUMALANGA

Association of & for
Persons with Disabilities

PREPARATIONS FOR CASUAL DAY 2023

ABOUT CASUAL DAY 2023

Share a Smile in 2023 with persons with disability. South Africans from all walks of life, we
celebrate our differences and embrace each other for our uniqueness and significance.

Colour for 2023 is vibrant grassy green — the colour of new life, renewal, vitality and harmony.
The campaign invites all South Africans to dress differently for a day to raise funds for
awareness of persons with Disability. “Dressing in outfit from the fun to fantastical”. In order to
dress your civvies on a working/school Friday — donate R20 per sticker — encourage people to
wear more than one sticker. The sticker not only helps to raise funds for our national
beneficiaries but also boosts awareness about disability throughout South Africa. (They call it
community spirit in action).

CASUAL DAY REBATE SCHEME

Everyone is encouraged to follow the theme, wearing the official Casual Day merchandise and
sticker to indicate their support for persons with disabilities. Stickers are ordered on
consignment (so order extra just in case). For every R20 sticker sold, your education institution
keeps R4 of the donation (20% of all sticker donations). After Casual Day, a full recon is done
and you simply return any unused stickers to our offices and deposit 80% of the money you
have raised into our Casual Day account. All admin forms and couriers are supplied in order to
streamline the distribution and collection process.

Sharing the R4

» Participating NGOs collaborating with other organisations to expand their
fundraising efforts are allowed to split the R4.

» A maximum of R4 may be given to a nursery, or secondary school or to another
NGO not in the field of disability.

» Itis requested that if at all possible, these shared proceeds are used for the benefit
of persons with disability or make building accessible.

» Take note: stickers may not be distributed for any other amount than the official
R20.

» No company or any other business, institution, organisation or entity may produce/
photocopy its own stickers.

» Do not use stickers from previous years, only 2023 stickers.

HOW TO GET LOCAL COMPANIES TO PARTICIPATE

Telephonic approach



» ldentify the appropriate person within the company to approach - HR, CSI (Corporate
Social Investment).

» Have all their correct contact details.

» Ask whether they already participate or being approached by another organisation.

» If not, ask if they are keen to do so and request half an hour of their time to present the
project to them face to face.

» You can e-mail them marketing kit e.g. history document or direct them to the website
for more information.

» When meet them, make use of the Casual day audio visuals available.

» Take some copies of the promotion kit show them.

» Take leaflets about your organisation to leave them.

» Ensure they have management permission to participate.

» Once gained interest take discussion to the next step — explain the logistics and
procedures of participating via your organisation.

» Get some publicity in their company newsletter, both in print and online.

WHAT TO DO AND WHENTO DO IT

» Request the name of the contact person within the company with whom you can liase.

» Enquire whether the company has an internal newsletter, intranet or email system.

» Find out what the most effective way to get the casual day message across to all their
employees.

» JUNE: Make telephonic contact with the contact person the company has appointed.

Find out how many stickers, posters and counter cards they will need.

» Fax the contact person an order form for printed material and ask him/her to complete
it and return to you.

» Inform them about the casual day shirts and caps that are available and get their order if
they are interested.

» Contact local schools and nursery schools with a request to visit them with ABLE during
the month of August.

» Persuade the principal to encourage students to purchase the stickers from you this
year and to ensure that every learner wears a sticker to school on casual day.

» JULY: forward the marketing material to the contact person — sign for it.

» Make sure that they understand that you are personally held accountable for lost or
unsold stickers.

» Arrange exhibitions in AUGUST at the shopping centres in your area.

» Use these days to sell stickers and to promote Casual day, Book ABLE and get permission
to put up your posters.

» AUGUST/SEPTEMBER: Contact your local newspaper and radio station to give publicity
for Casual day.

» Keep in touch with your contact persons in the various companies — make sure they still
have enough stickers.

» Start collecting the proceeds from stickers that have been sold to date.

» Put posters up everywhere.

Y



4 SEPTEMBER - 2 OCTOBER

» Collect the money and unsold stickers from the various companies.

» Finalise the administration as soon as possible and fax the necessary documentation to
the administration office.

» Deposit all monies due, as quickly as possible, into the Casual day Bank Account.

» Forward a thank you letter to your contact persons and report the progress of the
project.

“SHARE A SMILE” with persons with disabilities.



